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Information Management Strategy

A culture where information Is created,
managed, used and shared effectively to
advance the University’s strategic priorities.
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Merging and management

Recommendation for an
Information Management Services

unit:

That the information management and
records management functions of the
Branch be consolidated into a single unit
with a shared action plan




Composition of unit

 Manager

* Information Officer

* Information Officer (Strategy)
 Information Officer (Copyright)
* Information Assistant (Records)
* Intranet Coordinator

* Project Managers/Officers
as required



Team culture

Pluses Minuses

Reputation m



Team culture

Our team
environment

« Knowledge sharing
« Flexible

« Supportive

« Collaborative

* Thinking ahead

e Solutions focused
* Open

* Positive



Team culture
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Activities

Information
Management

MyUSC
Project

Our team
delivers

Information

Privacy and Records
RTI

eDRMS
Project



MyUSC

W FOLLOW THIS PAGE
MYUSC i‘E St Com erything

Home Working at U eaching Supporting Students Research Reporting and Governance % , Procedures, Guidelines and Forms

USC EMERGENCIES

Creative Generation: _,
North Coast (South) Regional Exhibition 2015 = Classifieds
preview -
20 August - 12 September 11

. : - [ Content Author's Communi... 14 members

2 discussions

s MyUSC Help 13 members

USC GENERAL SECURITY

] EMERGENCY SERVICES
preview

2 discussions

preview )
2replies

Quick Tasks / Contacts

+ Access Webmail
+ Find Someone (Who's Who)
Access the USC Website

+ Access G Drive
2016 0LT CITATIONS Information Session - 10 September 2015 ) " Access 5 Drive
Wechesdy, 26 August 2015 Sippy Downs Gympie SouthBank + Access My Documents
Providing an overview of OLT Citations and the nemination process for * Logan T Request
2016.Thursday 10 September at 1-2pm in room E2.24-25, E Bldg 2nd * Book aRoom
floor. National Office fo... preview

¢ Campus-Specific News

« University News

Scheduled 'Showcasing Bockings are available for staff and students for the Engineering

Learning Hub Visualisation and Collaboration Studios. They are available every Wednesday

Access the Library

from 12.00pm-1.00pm until December 2. Bookings are essential and can be done online + Check current campus parking
[E 2015 ATEM Queensland Region staff development program ) » ?:a\ ali‘h‘} R
Tuesiiy, 25 August 2015 The Multi-Level Car Park was officially opened Wednesday, 15 July by Roy and Nola * MyUSC Help
ColleaguesThe 2015 Queensland Region ATEM staff development program has Thompson and John M Dobson OAM. The carpark is now available for use by staff and
introduced 3 hour power sessions in a 'Hands on Instructor-led Virtual Classroom students. The usual parking regulations and fees apply. + HR Services: 5430 2830
Experi... preview + IT Service Desk: 5430 1237
—_ + Student Central: 5430 2890
[E Asset Management Services (AMS) and Capital & Commercial (C&C) = MY Newsfeed * Employment Opportunities

Update - Monday 24 August 2015 Share with everyone
Monday, 24 August 2015

Dear AllThe following Asset Management Services (AMS) and Capital &
Commercial (C&C) activities will be happening on campus in the near future: As a + Webmail

Systems
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e Information in shared network drives
 Personal information
* |dentifying records

» Assessing corporate systems as
recordkeeping systems

 Information asset security and handling



Policy development

Records Right to Information
Management Information Privacy

= Information T
Management
Framework Policy

Copyright Policy
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Digital initiatives

Born digital,

stay digital



In-place recordkeeping

Assessment of existing corporate
systems

1ISO 16175.3.2012: Information and
documentation — Principles and functional
requirements for records in electronic office
environments



eDRMS

* Feasibility

 Implications for other systems

« Recommendations



Information station




20t Anniversary

Message from
The Right Honourable Sir Zelman Cowen,
AK, GCMG, GVCO, 0C, DCL
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Unit reputation v

* Recognition of unit as trusted source
of expertise

* Involvement in major projects



Information management v

* Recognition of value of good
Information management

» Staff suggestions for improvements

» Understanding of implications for
others
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Contact detalls

Ms Sandra Jeffries
Director,
Information Services

sjeffrie@usc.edu.au
07 5430 2800
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